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DISCLAIMER

• This power point presentation is an 

educational tool prepared by the New Jersey 

Department of Health that is general in nature.  

It is not intended to be an exhaustive review of 

the Department’s administrative code & is not 

intended as legal advice.  Materials presented 

should not substitute for any actual statutory 

or regulatory language.  Always refer to the 

current edition of a referenced statute, code  

&/or rule or regulation for language.



OBJECTIVES
• Have a clear understanding of the renewal process for 

a CALA and a LNHA

• Know what continuing education requirements are 

needed to renew licenses for CALAs and LNHAs

• Review the NAB CE Registry as it relates to the 

renewal process in New Jersey

• Understand the background, authority and procedures 

for the Nursing Home Administrators Licensing Board

• Understanding types of misrepresentation

• Measures taken to address violations of incomplete 

CEU requirements



CALA RENEWAL PROCESS



What continuing education topics 
are to be covered for CALA 

renewal?

N.J.A.C. 8:36-3.3(a) 2

• Basic Concepts of assisted living

• Age-related changes and aging in place

• Assessments

• Scope of services and service planning

• Shared responsibility and managed risk

• Documentation

• Staffing patterns

• Nursing activities and medication administration

• Promoting a home-like environment



What Happens Next?

• A renewal form mailed to you from 

PSI

• Fingerprint archive request is 

mailed to you from the NJ DOH 

Criminal Background Investigation 

Unit (CBI)

• Once fingerprints have been 

processed, you will receive a letter 

of clearance from CBI

• You may go to PSI to renew your 

CALA certificate



If you have moved since your last renewal…

Look at the back of your wallet card



If you have misplaced your fingerprint archive request form:

• Contact CBI at (866) 561-5914 (option 7)

• Use the link below to make a payment online:

http://www.state.nj.us/health/healthfacilities/epayments.shtml

• Under fingerprint archive request, select:

Certified Assisted Living Administrator Fingerprint Archive Request Fee

• Complete Payer Application

• Enter payment amount of $17.50

http://www.state.nj.us/health/healthfacilities/epayments.shtml


ASSISTED LIVING RECERTIFICATION FORM:



LNHA RENEWAL PROCESS

8:34-6.2 Renewal of license

A renewal license will be issued by the Department to the

licensed administrator every three years upon the Board's

review and determination that the applicant has submitted the

following to the Board:

1. A completed license renewal application;

2. A criminal history record background check with fingerprints pursuant to 

N.J.S.A. 30:ll-23 with the applicant bearing all costs of administering and 

processing the background check;

3. Payment of the required license renewal fee as

determined by the Board in accordance with N.J.A.C. 8:34-9.1 (a); and

4. Written documentation of the applicant's completion of 60 hours of 

continuing education approved by the Board in 

accordance with N.J.A.C. 8:34-7.2(a).



What continuing education topics 
are to be covered for LNHA 

renewal?

N.J.A.C. 8:34-7.2(a) 

As a condition of license renewal identified at 

N.J.A.C. 8:34-6.2, each licensed administrator 

shall successfully complete, before the end 

of each triennial licensure period, 60 hours of 

approved continuing education in health or 

health related courses, seminars or 

programs relevant to long-term care 

administration as determined by the Board. 





CAN I GET AN 

EXTENSION OF 

TIME?



N.J.A.C. 8:34-7.5(a) 

Upon a licensee’s written application to the 

Board, accompanied by written documentation 

supporting the reasons for the request, the 

Board, upon a finding of good cause in 

accordance with N.J.A.C. 8:34-1.6, may grant an 

extension of the time in which a licensee is to 

complete the continuing education requirement 

for each triennial licensure period. 





IN OCTOBER 2017 A RANDOM AUDIT WAS 

CONDUCTED.  

• 126 LNHAS WERE RANDOMLY AUDITED

• 62 LNHAS WERE IN COMPLIANCE

• 64 NON-COMPLIANT
• 11 WERE MISSING SOME CEUS (ETHICS OK)

• 17 WERE MISSING SOME CEUS INCLUDING ETHICS

• 12 WERE MISSING ETHICS ONLY

• 6 COMPLETED SOME CEUS AFTER DEADLINE

• 1 SUBMITTED CEUS ONLY AFTER RECEIVING PENALTY

• 2 INDICATED  NO ON RENEWAL BUT WERE STILL INCOMPLETE 

WITH CEUS (DID NOT REQUEST EXTENSION OF TIME)

• 4 INDICATED NO ON RENEWAL BUT SUBMITTED CEUS LATE

• 11 SUBMITTED NO CEUS

__________________________

• 4 MADE THEIR LICENSES INACTIVE

• 3 HAD LICENSES REVOKED +1 PENDING



EXAMPLES OF 

UNACCEPTABLE 

CEU CERTIFICATES















WHAT CAN THE NHALB DO TO HELP 

ADMINISTRATORS TO ENSURE CEU 

REQUIREMENTS  ARE COMPLETED?



NEW JERSEY HAS ADOPTED 

THE NAB CE REGISTRY IN 

ORDER TO FACILITATE THE 

LICENSURE RENEWAL 

PROCESS



NAB’s CE Registry is free of charge.

• Please visit https://www.nabweb.org/manage-my-account and click 

on “Not A Member? Sign Up!” if you have not started your CE 

Registry.

• You can upload both NAB/NCERS approved and non-NCERS/non-

NAB approved courses to your registry.

• Continuing education credits needed for licensure renewals which 

were done after May 31, 2018 will be verified by the New Jersey 

Nursing Home Administrators Licensing Board via the CE Registry.

How Do I Sign Up? 

https://www.nabweb.org/manage-my-account


FREQUENTLY ASKED QUESTIONS

• Can I carry over CEUs from the previous renewal 

period?

N.J.A.C 8:34-7.2 (g): You may carry over a maximum of 

(10) excess continuing education credits if the following 

conditions are met:

The credits must be obtained during the third year of the 

triennial licensure period to count toward the next 

triennial licensure period.  You will need to provide 

proof that the continuing education credits were not 

used to satisfy the previous renewal period.

• How do I provide proof?

You will need to submit all CEUs from the

previous renewal cycle.



• Do all of my CEUs have to be NAB approved?

N.J.A.C. 8:34-7.3: Pease refer to regulations for a list 

of sources of continuing education credit hours

• How may ethics courses do I need?

N.J.A.C 8:34-7.2 (f): As condition of license renewal, 

each licensee shall complete (4) CEU hours on the 

subject of professional ethics relevant to the practice 

of long-term care administration.  

N.J.A.C 8:34-7.2 (f)1: *Please note that 4 ethics credits 

are to be completed by June 30th of the renewal 

period, not April 30th.



• How may CEU credits can I receive if I am a 

preceptor?

• N.J.A.C. 8:34-7.3 (b)(2): The individual must be 

completing 1,750 hours applying for an initial license 

as a nursing home administrator at the rate of 16 

CEU hours per triennial licensure period.

• If I make my license inactive, am I still responsible 

for completing CEUs from the previous renewal 

period?

• N.J.A.C. 8:34-6.9: Pease refer to regulations for a 

detailed process of placing your license in an 

inactive status.



IN CONCLUSION, IF YOU HAVE 

ANY QUESTIONS, WE ARE HERE 

TO HELP YOU

(609) 633-9706


