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Start here then jump to
your browser.
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Mac and PC users

Firefox

Mac and PC users

Safari

Mac users

Edge

PC users
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You will first need to navigate to your
certificate. Once you find your
certificate, you will be brought to a new
page which will prompt you to print.
You can use this printing screen to save
as a PDF.

While the interface for printing will vary slightly by
browser, one thing will remain steady: the layout of the
certificate itself. Notice the inclusion of the “Shrink to Fit”
message at the top. This will not appear on the printed
certificate, but rather acts as a reminder if you are having
issues with fitting the certificate on a single page.

If certificate doesn't fit on a single page, look for and select a Shrink to Fit option in your print settings.

[ HEALTH CARE ASSOCIATION OF NEW JERSEY (HCANJ) \

CONTINUING EDUCATION CONTACT HOUR CERTIFICATE

THIS IS TO CERTIFY

Your Name

HAS SUCCESSFULLY COMPLETED THE SEMINAR

Course Title

Date: ##-Hi-H#
CEU: # Total for: LNHA & CALA

Location of Educational Activity:
Harrah's Resort
T77T Harrah®s Blvd
Atlantic City, NJ

Conducted By:

HCANJ Michelle Palko, Director, Education and Convention Services

This Continuing education peogram Is approved for New Jersay LNHA in compl: LJAC. 8347 340 Mow ¥ ng
(LMHA) pducation cradits by thi New Jorsey Nursing Home Administrators Licensing Board (NHALE).
This education activity may only be used for continuing education cradit.

YOUR CERTIFICATE
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CHROME

This applies to both Mac and PC users.

Google Chrome will prompt with the example of the printed document on the left and the
settings on the right.

Print
HEALTH CARE ASSOCIATION OF NEW JERSEY [HCANJ‘:\\

Destination lj Save as PDF

CONTINUING EDUCATION CONTACT HOUR CERTIFICATE
THIS IS TO CERTIFY Pages

Your Name

HAS SUCCESSFULLY COMPLETED THE SEMINAR

EL T Portrait
Course Title More settings

Date: ###8-#-#4
CEU: # Total for: LNHA & CALA

Location of Educational Activity:
Harrah's Resort
T77 Harrah's Blvd
Atlantic City, NJ

Conducted By:

= “Arague—

- =
H("AI\] Michelle Palko, Director, Education and Convention Services

This Continuing education program s approved for Mew Jersey LNHA in compliance with NLLALC. B:3-7.3 fo provide
Becerieted M Jersery munsng home adminsator (LNHA) edecaton credis By e Mew Jersey Nursng Home Admentsimian
Lcansing Board (NHALE)

Tris esducation scthvity miry ol e used lor eontinuing education credt

In the settings area is the

“destination” option, which Destination v Save as PDF
is where you can select “Save
as PDF” which will allow you

to download the certificate.

See more...

Select “Save as PDF” and hit “Save” in the bottom right.
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FIREFOX

This applies to both Mac and PC users.

Firefox will prompt with the example of the printed document on the left and the settings
on the right.

Print

Destination
HEALTH CARE ASSOCIATION OF NEW JERSEY (HCAMNJ)
CONTINUING EDUCATION CONTACT HOUR CERTIFICATE

| [ save to PDF

Orientation
N8 (™ Landscape

Pages

THIS IS TO CERTIFY
Your Name

HAS SUCCESSFULLY COMPLETED THE SEMINAR

All
Course Title

Color mode

Date: #EHE-RE-42
CEU: # Total for: LNHA & CALA

More settings

Lecation of Educational Activity:
Harrah's Resort
777 Harrah's Blvd
Allantic Gity, HJ

Conducted By:

= SHrosms—

4
HCAN]  nscnete Pao Director, Egucation ans Gomvention Services

This Conlinuing education program i approved for Haw Jarsay LNHA in complance wih HLIAC. B:34-7.3 lo provide
Bcansed New Joray Lk ity by e New ¥ ng Heme
Adminitratars Licering Board {NHALB)

¥ b0 used for

o

In the settings area is the Destination
“destination” option, which

is where you can select Vv Save to PDF

“Save as PDF” which will
allow you to download
the certificate.

Select “Save as PDF” and hit “Save” in the bottom right.
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SAFARI

This applies to Mac users.

Safari will prompt in a small box box with the example of the printed document on the left
and the settings on the right.

At the bottom of the settings area is
selectable option that has “PDF”
automatically selected. This is the
type of file that is to be printed.
However, it also contains other
options.

Importantly, one of these options is
“Save as PDF.”

Show Details

PDF ~

Open in Preview

Save as PDF

Save as PostScript Click “PDF” and select “Save as PDF”
. ) which will prompt another save box

Save to iCloud Drive to appear where you can select

Save to Web Receipts various save details.

Send in Mail
Save as Adobe PDF

Hit “Save” in the bottom right.

Edit Menu...
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EDGE

This applies to PC users.

Firefox will prompt with the example of the printed document on the right and the
settings on the left.

Print J anmnaT, S LKA DL CERTIFICATES Kl PUKY DE

Totat: 1 page
s HEALTH CARE ASSOCIATION OF NEW JERSEY (HCANJ)
Save 34.P0F ] CONTINUING EDUCATION CONTACT HOUR CERTIFICATE
;“’:‘ THIS IS TO CERTIFY
Your Name
Page HAS SUCCESSFULLY COMPLETED THE SEMINAR
0 « ,
Course Title
Date: M#E88-0-44
CEU: # Total for: LNHA & CALA
Location of Educational Activity:
Harrah's Rosori
777 Harrah's Bivd
Atlantic City, HJ
“ T Conducted By:
A P
Printe:
In the settings area is the “printer” option, .
which is where you can select “Save as PDF” el -
which will allow you to download
s y Save as PDF
the certificate.
OneMNote
Readh
Select “Save as PDF” and -
hlt “Save” in the bOttom left Microsoft XPS Document Writer
Ready
Microsoft Print to PDF
Ready
Fax
I -
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HCAN]

Heolth Care Association of Mow Jersey

CONTACT

Health Care Association of New Jersey = www.hcanj.org
4 AAA Drive, Suite 203 info@hcanj.org
Hamilton, New Jersey 08691-1813 (609) 890-8700

QUESTIONS?
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